
Course Assessments Guide 
Instructors 

Using BlueStar to Complete Narrative Course Assessments
SNL Instructors will use BlueStar to complete narrative course assessments for undergraduate courses at 

SNL.  The assessment will appear as a “To-Do” item in the system. 

We recommend you first complete your assessments in the Course Assessments Template, a Word 
document available on the Faculty Forms page so that you can a) save the assessment for your records, 
and b) cut and paste from the Word document so that you will not lose anything if Campus Connect 
times out while you are doing the assessments. 

Both the student’s Advisor and Mentor will have access to the course assessments. The information you 

enter into BlueStar will auto-generate an email to the student with your feedback.  

A step-by-step instructional video leading faculty through using BlueStar to complete their course 

assessments is available here: https://vimeo.com/135482653. Should you have questions, please email 

snlcourseassessment@depaul.edu.  

1. Access Campus Connect to obtain the course roster with competencies listed per student. Main 
Menu > Faculty Center > Instructor Resources > Access SNL Roster. The competencies are listed as 
requirement designations.

2. Access BlueStar through Campus Connect. After you log into Campus Connect, go to Main Menu > 
Self Service > BlueStar Student Support.

3. Click on the Student tab.  By default, you will see

all the students that you currently have access to in

BlueStar.

4. Next, you will see three sorting

options across the page: search,

connection and term.  From the drop

down for Term, select the term

associated with the course you want to

view.

http://snl.depaul.edu/faculty-and-staff/faculty-resources/Pages/faculty-forms.aspx
https://vimeo.com/135482653
mailto:snlcourseassessment@depaul.edu


5. From the Connection drop down menu

select Instructor. This will show you all

students enrolled in your current courses.

6. Select the student you would like to

provide feedback for by clicking the box

to the left of the student’s name.

7. Click the To-Do icon located above

the student names.



8. Click on the To-Do item drop

down menu, and select SNL Course

Assessment.

9. Select the appropriate course name 
from the Course Context drop down 
menu. There may be several sections 
listed per course, one for each course 
competency. You can choose any course 
section to provide feedback, addressing all 
competencies in one message to the 
student.



10. Write your comments about the

student’s performance in the course. You will

notice that the text which pre-populates in

the comment box is the same text that

appears in the Course Assessments Template.

You should copy the feedback you included

for the student in the Course Assessments

Template for items 1 through 3 into BlueStar.

Save your comments. The To-Do item will be

emailed to the student, and you will repeat

the process for each student enrolled in the

course.

11. To see a list of the Course

Assessments you completed this

Quarter, click on the “Tracking”

tab, located to the right of the

“My Students” tab.



12. If you need to edit an

assessment after you’ve

saved it, navigate to the

Tracking tab.  Identify the

assessment you need to edit

and select the small blue

upside down triangle

underneath “SNL Course

Assessment” to bring up the

To-Do Menu.

13. From the To-Do Menu, select

“Edit To-Do.” You will then be able to

make adjustments as needed to the

assessment. Once you click Save, the

edited assessment will be emailed to the

student.
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